
NONPROFIT EXPO SET UP & BREAK DOWN

SET UP
● Nonprofits will arrive by 8:00 am and have been directed to pull into the circle behind the

pavilion to unload their supplies.
● Volunteers will help unload tables, tents and other supplies the nonprofit has.
● Tell the nonprofit they can turn left out of the circle onto Ashford Dunwoody and they will see

signs for parking.
● Have the nonprofit check at the pavilion after they have parked
● Take the nonprofits items to their assigned spot
● Offer to help Nonprofits set up their space
● After helping set up, line up to cheer racers at Start Line and cheer

Once the race begins, please participate in the Expo and visit all of the tables and do the activities
they have..

BREAK DOWN
● Help Nonprofits fold up tables, tents, etc. and carry from their booth to their car
● Pick up any trash throughout the event
● Return the signage the pavilion
● Offer to help other areas if your assignment is complete


