
Onsite Race Registration

SETUP
● One table in front of the Pavillon will be used for onsite registration. A separate table

will have bibs of pre-registered runners.
● Leave a pile of blank registration forms on the table in the front, facing away from

you (so if someone walks up they are easy for them to fill out)
● Leave the safety pins on the table in front so runners can help themselves

IF SOMEONE WANTS TO SIGN UP ON SITE (you will receive on-site training)
● Have them complete a paper registration form completely
● Collect their money for the entry fee (5K/1K - $40)

○ Credit card via ipad
○ Venmo - @pebbletossers
○ Paypal Friends and Family Transfer - jguynn@pebbletossers.org

● Take one of the BLANK race numbers and write their name on the bottom of the race
bib

● Write the bib # that you are giving them onto their registration form. This way we
can correlate who has what bib # (This is a VERY important step)

● Keep all the walkup registration forms together and ASAP give to the timers so they
can enter into the system


